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	Career Objective
	A position that utilizes my organization development skills with a commitment to personal excellence for continued professional growth and to hone my talents in such a manner that they not only serve the best interest of the organization.


	Brief Introduction     
Academic Background 

Professional Experience

Previous Experience

Previous Experience

First Job Profile
Personal Information
Declaration

	Position learns the Skills for Process Improvement, Management, Report Preparation, Current Customer Service Scheduling, Presentations, Customer Handling, Inventory Organization, Stock Reconciliation and able to Handle General Administration as well as Reporting.
Professional Achievement
· A Man of Telecommunication & Operations background having over 7 years of experience in Operations.
· Passed senior secondary from U.P. Board.
· Passed higher secondary from U.P. Board.
· Pursuing BA (2nd year)
· MS Office Course Completed from GNIIT.
SPICEJET LIMITED
     Working with SPICEJET LIMITED as SENIOR EXECUTIVE from Nov 2019 to till date.
Working Profile
· Handling complete (D2D Process) docket & delivery execution process in Spice tag & Smart Kargo.
· Responsible to Maintain MIS Report.
LAVA INTERNATIONAL LIMITED
Working with LAVA INTERNATIONAL LIMITED as Team Leader from Nov 2013 to Nov 2019.
Working Profile
· Handling complete ordering & delivery execution process in SAP (MM) P20 Production, which includes order creation, material delivery handling, shipment and customer invoicing in SAP.
· Responsible for end to end process in order handling and delivery execution. 

· Cannibalizations GRN of spare parts & Replacement GRN, DATA CARD in SAP and generate STI to vendor or RF.

· Physical verification of Incoming and Outgoing materials against Invoice/DC.

· Track Goods as Ageing.

· Defective spares received from RF & vendor. 

· Preparing MIS report, stock audit report, defective or good dispatch report and stock related reports as per requirement.

· Maintaining proper record stock related documents and files.
· Handling (OM) order management of billing for FG handsets to (CFA) carry forward agent.
TVS-E ELECTRONICS LTD (NOKIA RF) 
Worked with TVS ELECTRONICS LTD (NOKIA RF) as Inventory Officer from Feb 2012 to Nov 2013
Working Profile
· Responsible for all incoming and outgoing material shipment.

· Maintaining FIFO system for spare movement, Picking, Packing, Stock Transfer, Stock Holding & invoicing for all inventory transactions.
· Maintain Inventory Accuracy based on daily basis Cycle Count. 
· Preparing distribution planning According to store Demand & handling dispatch to site per day Warehouse.

· Monthly review of transit damage/shortage & Making wastage report as per warehouse process or & Inventory controlling.

· Responsible for reconciliation for incoming pending handsets at our end with current status and current location on daily basis.

· Responsible for all the handset technically complete in SAP after finish the engineer’s activity for purpose consume issued spare parts and send their detail for ECH department for getting claim.
· Responsible to Maintain MIS Report, Stock reports, Part Issue Reports, Part Receive Reports, Calls closer report weekly as well as Monthly with other various activity reports.
Reports

· Maintain Reports of daily calls, mails & feedback.

· Preparation Daily data allocation reports on daily basis.

· Preparation of daily MIS data & MIS Report sheet.

· Preparation Daily data allocation reports on daily basis.

· Maintain monthly data received reports.

SPYM Organization Profiles 
The Targeted intervention IDU’s Project Drop in center Kotla Mubarakpur being run by SPYM in partnership with Delhi State Control Society & National AIDS Control Society (DSACS) Govt. of India to implement the project in New Delhi.

JOB RESPONSIBILITIES at SPYM:

· Development of work plan in consultation with Project Manager

· Organizing advocacy meeting at the community level

· Responsible for weekly report writing, record keeping MIS

· Maintaining the stock (Medicine, IEC Material)


Father Name


:
Mr. Biram Pal Singh
Date of Birth


:
05th May 1990
Address
:

Village – Kanetpur Post – Bheyan Tehsil – Iglas 


Dist.- Aligarh (U.P.) Pin -202124
Languages


:
Hindi & English 


I hereby declare that the above-furnished information is true to the best of my knowledge. Given an opportunity I would do my best for the growth of myself and the company.

   PLACE:  NEW DELHI

                  
                 (Raj Kumar Singh)


[image: image3.png]



